
Wild Oats Bakery & Café 
Assistant Position 

 
Wild Oats Bakery & Café is looking for a full-time, year round assistant to join our administrative team! 
 
Wild Oats is a fast-paced café, bakery and deli that specializes in “real food made by real people.” Even with 
hundreds of products, we still make everything from-scratch. With over 50 employees, and a constantly 
evolving business, the assistant role is perfect for some who loves the behind-the-scenes organization, 
scheduling and details that help to make a business run! 
 
Your typical day might include: 

• Answering emailed correspondences and writing up orders  
• Working with our catering and order fulfillment team to ensure that all large catering orders are 

accommodated 
• Running errands and purchasing items for the business 
• Researching recipes for our kitchen team 
• Assisting with human resource documentation 
• Participating and note-taking for internal management meetings 
• Helping with donation fulfillment 
• Making minor updates to our website 
• Social media posting 
• Maintaining the bakery event schedule as well as the schedules of the administrative team 
• Creating memos and updating our employment handbook 
• Other responsibilities as needed! 

 
You enjoy: 
 

• Working closely with a management team to ensure that all tasks are completed in a timely manner 
• A fast-paced environment, where the day goes by really quickly 
• Working behind-the-scenes and being incredibly detail-oriented 
• Being part of a team, but also love working independently 
• Learning new things and taking on new projects 
• Working for a place that you can be proud of, because we embrace social and environmental 

responsibility, all while serving REALLY delicious food 
• Having hundreds of different options of food to choose from for your lunch break every day  
• Drinking your water (or coffee) out of a mason jar 
• Learning more about yourself (we do Myers Briggs-style personality tests as a way to get to know each 

other) 
 

 
You’re really good at: 
 

• Written and verbal communication 
• Being proactive and staying busy 
• Leaving the drama (if any) at home 



• Being enthusiastic and optimistic 
• Recognizing that working for a medium-sized family-owned business is the way to go 
• Working with computer programs (or are a fast-learner) 
• Being trustworthy, loyal and dependable 
• Multitasking and prioritizing 
• Working with people 
• Having a healthy love of organization and details (or even an obsessive one) 
• Taking feedback and knowing that it’s always better to have the opportunity to improve 
• Staying positive and upbeat 
• Working in a busy, sometimes chaotic, and ever-evolving role 

 
This sounds good, but….how much does it pay?  
 
We wish we had a simple answer for this, but we base our hourly rates on your experience. Let’s just say, if 
you have tons of experience, you are going to make more than someone who just got their first job. It’s 
important to us to treat our employees fairly! We also believe in merit-based pay raises and like to reward 
excellent and proactive behavior with periodic bumps in pay. You are the master of your own destiny at Wild 
Oats. 
 
The assistant position also includes benefits: health insurance that we help to pay (and we pay more the longer 
you work here), paid vacation time that accrues throughout the year, generous food benefits, and the 
opportunity to attend events and classes. 
 
 
How to apply: 
 
If this all sounds like a dream to you, you can apply by filling out our online application on the main job page or 
you can stop by the store to check it out for yourself. Our applications are available at our cash register area. 
 
If this doesn’t sound like a good fit, don’t despair, we have other job positions listed on our website that might 
be a better fit!  
 

 


